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CTRTIFICATE OF SECOI\\IDARY EDUCATION EXAMINATION

*s5/z INF'GRN{ATION,4.NB COMPUTER STUSIES 2
(PRACTICAL)

(For Both School and Private Candidates)

Instructions

l. 'l'his paper consists of three (3) questions.

2. Answer any two (2) questions.

3. SLrbrlit printed hardcopy rogetrrer with the softcopy of your work.

4. Save your work on the clesktop in the folcler named by your examination number.

5. Sat'e 1'our rvork by using the 1997-2003 version of the MS Office software you are using.

6. Cellular phones and any unauthorised materials are not allowed in the examination room.
. 

.'l

7 . write your Exarnination Nurnber on every page of your printed hardcopy
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l. Mbogo ktrodern Technology Electronics L-td deals witir sales of three types of electronic goods

namely t-aptop computers, DVD piayers and Music systems. Read the infcrrrnatton in the table

rvhich shorvs the details of May 20[7 sales ancl answer the questions that tblior.v:

N{bogo N{odern 'I'echnology Electronics [,td
Sales :rs per 30th May 2017

Category
Code

LPOOl

LP CO2

IvIS O I2

Msor:

prz zto

nv zto

Type

Computer

Compr-rter

Music
system

Music
systern

DVD

DVD

.'l

.ri

Item
Description

Del-150 GB

Apple- 100

GB

Samsung

Toshiba

Sony DVI)
player

Panasonic
DVD player

Unit tlnit
Frice Sold

1,500,000 , zo

2,000.000 r0

600,000

800.000

300,000

200,000

t5

.

Comouter 5%o::lr

DVD \ IOEO

, Music ) l2o/o

. system i

Tax Net
Amount

Sub-
total

t)

30

t2

r Tax
i

!, ,

rates
/'t;\\

i i, ,a\r

--:.

't:r L

.---i.,.''
'- '

, U,tvJ

(a) Create a worksheet by using the details given in the table above. Save it as MBOGOTECH.
(b) Use appropriate cell reference to calculate:

(i) The Sub-total u,hich is the product of [Jnit Price and Unit Sold.

(ii) The TAX is based on the type of item. Use the rates given in the table above to

calculate tax payable foreach item sold. (HINT: Tax =Tax rates x subtotal).

(iii) The Net Amount which is the Subtotal minus Tax.

(c) On the same ryorksheet, create a trvo dimensional line graph ',vith types of electronic goods

in horizontal axis and lJrrit Price in vefiical axis. Save it as Coodsgraph.
(cl) On the same .-vorksheet. create a three dimeilsional pie chart rvith labelled data of types of

electronic gooris against Net amottnt. Save it as Piegraph.

(t-) Copy the u,orksheet createcl and paste in sheet2. Sorl the rvorksheet in ascending orcier

according to the Unit Price.
( t'r Print yoLrr rvork. i ).-{;. .. ,.1-,. -: ,{5nrarks)

'..J.','. }
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2. (a) lJse Microsoft Publisher to design a F-orm F'our Secondary School Leaving Certificate as

given in the fbllowing sn:tpshot:

Certificate descriptions
X Set font face type Perpetua, font size 20 and font color black.
I Use any border of your choice.

(i) Save your work rvith the name Certificate as a publisher file and also JPEG image.
(ii) Print your work.

(b) (i) By using Microsoft rvord program, type the texts as given below and answer the
questions that foliow: (HINT: all nr-rmbering mLrst be automatic).

1.0 Introduction
There has always been a need to come up rvith better writing toosl to improve
on efficiency and legibility of the rvritten rvork. These tools include manual
typewriters, electronic typewritters and norv electronini c worcl processors.

2.0 Electronic wod prodessors
Electronc word processor is application softrvare that enables the user to create.
edit and print text-rich documents" Examples of cornmonword processors
include:
(a) Microsoft word
(b) Corel WordPerfect
(c) Apple
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ri
(ii) Save 'your r,r,ork as "Word Proccssor".
(iii) ILun the Spell Checker and cofl'ect all mislakes.
(iv) Change the line spacing of the rvhoie docuinent to 1.5.
(v) Apply a hangirrg indentaiion to 2 inch mark in the introduction.
(vi) ironlai ail texts to font {ace Cornic Sans h4S rvitti font size 1 1.5 pt.
(t,ii) Apply a 6pt rvidth page lrorder setiing 1o the docuntent. The page bolder inust be a

Box t1,pe .

(r,iii) Tyi:e your: Examinaiion Nr:nrber b5,using fbni st-r,le lJeading 2 as the heading of your
doctrnrelil .

(ix) Print your u,ork.
(25 marks)

3. (a) Use lr4iclosoft Access prograrn to create a database called KHANJI DRINKINC l'i:l'r :

COMPANY u,hich inclticle a table nainecl PRODUCT; nrake sure thal you inserl u Orop"i 
ti::';:'

data type for e:rch field of the table. Details for PRODUCT table must be as follorvs:

..,...*'*.
__.1 Pfl0suff

PR0DUCT tiAi,4E ' pn00UCT C0ttE ' C0l,lt'/Xi(Y fil,ll! ' UiilT p'iliiE ' DIIE 0F f'lAiJUfICTtlRE ' [XPtRY DATE

rl

r-----i-
r,LrLciLLlii!

Dorrci

(iiinrarijara

Tusker

Heinel;e in

\;'iari

l(rJr:vu

|(iLro goitl

Carisherg ..r

L.i!.ll:

iii,li (rianza

i002 Tz Ereur

10Ci iiBreri

i004 l(ibo Brerr,

1ltC5 Soirh A

i006 l{ Brer,,r

iflT l(r'ran;a

10iIB Souilr A

10il! i( Brer,,'

lt110 SoLlli A

1 LL-l

15 ir

55ir

EEN
JJJ

1 ',ll ilrULr

6.jit

550

550

C t.1

2,r6i 19lil 10/10l1t!r

zltltgtt s/12iiee5

5/i/1ee3 E/z2i iee6

2/6/1ee0 1ollc/lse3

ileltele 6/1ei2tlii2

4!T,lr\se tirlleeq

Ele/1ee5 4i 2Eii9y1

6/B/1ee5 1o/r8i 1e!8

il12/1-qs6 4/i/i99[

6t[r 12130/1996 9i ii i9r9

(b) Fornrat the datasheet to blue color lvith Black text.
(c) Set the product code as primary key.
(d) Create a query that displal,s all prodr-rcts that begin rvith letter C or ending with letter A.

Save it as C&A.
{e) Cleiite a query that displays prodr-rcts tnanufactured in 1990 or 1996. Save it as 1990 or'

1996.
(f) Create a query that ciisplal,s all product corJes greater than 1004 and less than I009. Save

it as "G&L".
(g) Sori the database frorn lorvest to highest Unit Price. Save it as "Highest".

all fields of PR ODLTCT iabie are displal,ed. Save )/olrr quer), as KAC&\zAT
(i) 13y using zi query, calcul;tte the L,rnit Sell Price givcrn thal Unit Seil Price=Unit Price + 4olc

of Unit Price. Make sure that ali {lelds of PRODUCT table are dispiayed on the query
rL.suli. Sar,e the query as ! A'l INCLUSIVE.

(j) Print your u,ork.
(25 nrarks)
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